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Check Filing Status 

1. Start from the Home Page and click My Filings. 

2. Enter Report Criteria to locate specific filings. In the example above, a date range was used to 
locate filings submitted on a specific day. The date used for the search is the Date Filed.  

3. Click Go, to view the results of your search. 
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4. Click the Status to review the status details.  
 

Note 
The status settings in the screen above show three submissions. One is waiting for 
approval by the clerk, one has been filed, and one has been rejected and must be 
resubmitted. 
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Resubmit a Rejected Filing 

 
1. Click the Rejected status link to review the filing details. 

 
2. Take note of the Clerk Tracking ID to use as a reference if you need to communicate with the 

clerk.  
3. Click the Back button to return to the My Filings screen. 

1 

Rejected Status Reasons: 

• Case Caption 
• Case Ended 
• Image not Viewable 
• Insufficient amount of Filing Fee 
• Motion Fee Required 
• Not a case in this county 
• Order Information Form not 

included 
• Signature/Date Missing 
• Venue changed 
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4. Click Resubmit which will direct you to the Add a Document page.  

 

From this page you can remove documents ( ) and submit new documents. See the following 
instructions (Remove a Document from a Rejected Filing). If it is necessary to remove the entire 
filing, click the Home menu button and follow the instructions in the section below entitled, Remove 
a Rejected Filing. 
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Note 
A new filing date and time will be assigned to a resubmitted filing.  

Leaving the Add A Document screen without submitting the corrections will 
automatically move the rejected filing to Draft Filings. 

Remove a Document from a Rejected Filing 

1. Click the Remove Document ( ) icon, and a message prompt opens. 

2. Click OK, then, depending on the reason for the rejected filing:  

• Click the Back button (  ) to make changes to the case parties or back to change the 
case type and subtype (new case filings only). 

• Add a new document (from the screen shown above) and continue through the submission 
process. 
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Note Depending on the filing (Case Type and Subtype) a fee may be applicable 
for the resubmitted filing. 

 

Remove a Rejected Filing 

These instructions explain how to remove the entire rejected filing. See the instructions in the previous 
section to remove one or more documents from your filing and resubmit. 

1. Start from the Home page and click My Filings. 

2. Click to enter a checkmark in the checkbox of the filing to be deleted.  
3. Click Delete, and a message prompt opens. 
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4. Click OK to delete the filing or click Cancel to retain the filing.  
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