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Special Referees

Attorney Reference Guide

Orders signed and submitted by attorneys acting as special referees may NOT be E-Filed, but should
be submitted by the special referee using a Traditional filing method, such as (1) submitting documents
to the clerk of court directly or mailing the documents to the clerk; or (2) with advance permission of the
clerk of court, via email. Special referees should physically hand-sign orders rather than use an
electronic signature. Nevertheless, special referees will need to access E-Filing to see case records in

cases where they are serving as special referees.

Attorneys who are special referees should continue to E-File in cases

Note where they are counsel for a party.

Logging In to E-Filing

South Carolina

JUDICIAL DEPARTMENT

v SupremeCourt ~ CourtofAppeals v Trial Courts v Court Officials

SC Courts E-Filing Portal

SC Courts E-Filing System will permit you to file your case directly with the
Court of Common Pleas in any county where E-Filing is available. Please
review the E-Filing Policies and Guidelines prior to using the E-Filing system.
As other courts and counties are implemented, they will be listed on this
page.

Before using the E-Filing system you must register. If you are a South
Carolina attorney in Good Standing, you will register by following the
instructions on the E-Filing tab of AIS.

E-Filing Online Help and Instructions:

Training Videos

Attorney Reference Guides

E-Filing Policies and Guidelines
Data Entry Standards for Lawyers

Webinars Filer Interface User Guide
Support/Help Frequently Asked Questions

Technology Fees

Email Addresses/Fax Numbers for
Technical Failures/Difficulties

Attorney Search
Circuit Court Filing Fees

Text Only Page

Site Map | Feedback

R —

¥ Opinions/Orders v Calendar

System Outage Log

1.

From the E-Filing Portal located at http://www.sccourts.

org/efiling/, click on File Now!
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Terms of Use  Redaction Policy

Home Support

powered by eFlex from Tybera

Welcome to South Carolina Statewide E-Filing.

This service will allow you to initiate a case or file to an existing case electronically. Attorneys
will register to E-File through AIS.

Non-attorney filers must request an account. Once you have an approved account, you are
ready to E-File.

Thank you for your participation in the use of our E-Filing system.

Filers please note that the following Common Pleas case subtypes are exempt from e-filing.
Until further notice, these case subtypes must be filed in the traditional manner.

500 -
510 -
520 -
530 -
599 -
660 -

Post Conviction Relief

Sexual Predator Actions

Mandamus

Habeus Corpus

Inmate Petitions/Other

Motion to Quash Subpoena in Qut-of-County Action

LogIn

Enter your User Name and Password.

Passwo
Notice: [ 1 have read, understand, and will
comply with the redaction rules.

User Name:

Attormey’ Eorast Your Password?
. Foroot Your Password?

Mon-attorney users: Eorct Your Passuord
Forcet Your Usernsme?

New E-Filing Users

Attorney:

AIS Registration

Non-attorney users: RSl dilaavyg

Log in using your User Name and Password from AlS.

Click the Notice checkbox to indicate you have read, understand and will comply with the

redaction rules.

4. Click Log In to open the Filer Interface home page.

Viewing a Case History in E-Filing

For counties which are live on the E-Filing System, case files are no longer available in the office of the Clerk of

Court. All documents must be viewed from the Filer Interface by following the steps outlined below.

E‘F_ilin i"":.z

Filer Interface

My Profile

Home

e rew s
_ - 0

‘orm case actions: E-File, Search, View History, Service List
Check the status of my filings

(4)  Review your Notifications

1. From the Home page click Cases.
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Filer Inf Interfaee-x

user: John E. Doe

Home 3+ Cases

Cases @ @ @ MNumnber of cases displayed per page:

Case Number Court County Court Agency
[2015cP2202874 CIRCUIT COURT | Georgetown || Common Pleas | (ISl _History )
Ex: 2013CP0100001
® Show Active () Show Inactive () Show Both
Case Caption ¥ Case Number E-File Case Subtype Judge Court Agency Oounty Service List Inactive
Pamela Pruitt VS Dentsville Auto 2015CF2202674 E-File (110) Debt Collections g::l-:ctof Gourt CP, G5, And Family (. bleae  Georgetown  Service List O
Palmer Preston VS Dreyers Dry Cleaners 2015CP2202789 E-Fle (110) Debt Collections deuTtOF Court CF, G 5, And Family Common Pleas  Georgstown  Service List O

2. Enter the Case Number (all 13 characters with no dashes or spaces).

3. Choose the correct County for the filing.

4. Click the History button to view the Filings and attached images.

@ eFlex | :% Case Summary | |

5 HH 5C Judicial Department @ Dictionary and Thesaurus ...

2015CP2202874 : Pamela Pruitt VS Dentsville Auto

Common Pleas

Plaintiff Pamela Pruitt
Case Subtype Dzbt Collections 11 Click to show or Defendant Dentsville Auto

: f Judge Clerk Of Court CP, G S, And Family Court
Gpened 04-24-2015 hide case parties. — $00

Case Number 2015CP2202874

Adtive Jury/Non Jury Non Jury
& Show/Hide Partidpants ] @
Name Description Type File Date
Pamela Pruitt ADR/Alternative Dispute Resolution (Workflow) Action 11-20-2015 12:14:40PM
Dentsville Auto Answer/Answer & Counterclaim ) Filing 04-24-2015 12:20:31 PM
Pamela Pruitt Summons & Complaint Filing 04-24-2015 12:14:49 PM

Review filed document(s).

5. Click "Show/Hide Participants" to view the case parties.

6. Click the blue hyperlinked name of the filing to view a document. The document displays in a
new tab. After viewing, click to close that tab and return to the Filer Interface/Cases screen.
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Arbitrators and Mediators

Arbitrators and Mediators who are not members of the SC Bar will not be able to sign in to the E-Filing
System. Further, Arbitrators and Mediators who are not court-appointed, but who are selected by the
parties, will generally not be associated to their cases in CMS until after filing their Arbitration/Mediation
reports. Therefore, a different method will need to be utilized.

Traditionally File or Email Submissions to the Clerk of Court

Mediators or Arbitrators will need to submit Proof of ADR using a Traditional filing method, such as (1)
submitting documents to the clerk of court directly or mailing the documents to the clerk; or (2) with
advance permission of the clerk of court, via email. If emailing to the clerk, Arbitrators and Mediators
must physically sign the Proof and scan to .pdf. The .pdf version of the report should then be attached
to an e-mail directed to the Clerk of Court for the county to which the case belongs. The Clerk will then
E-File the Proof of ADR.

Retired Active Judges

Retired, active Judges acting in the capacity of an Arbitrator, Mediator, or Special Referee may prefer
to upload and sign documents through the Court Review Interface. For further information on filing as a
Judge via the Court Review Interface, please refer to the Court Reference Guide entitled CRG-07
Judicial Queues, "Add to Queue" instructions beginning on page 12.
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